GLOBE EDUCATION

; NETWORK

Students 1T Getting Started With Your
Microsoft SkyDrive

TRAINING AND DEVELOPMENT

© 2010 Globe Education Network

Use of Materials

These training materials are provided by Globe Education Network (GEN) for use by its employees for internal training purposes only. These
materials may not be disclosed outside of GEN without prior written permission from the GEN training department. GEN authorizes you to view,
copy, and reproduce any of the materials contained herein for emp




N TN (7 I TP PP P PPPPRPPPPN 4
CREATE A NEWIELL .....eeeiie ettt m et e e e ookttt e e e e 4 s e s e et e e e oo 1a e R e et e e e e 4 ae s hms e s e e e e e e 1annr e et e e e e e nssnnnemre e e e e e e s 5
ADDING FILES ... . ottt e e e s sttt e s sme s s s bbb e et 4o s 44 e bbb e et e e e s ame s e bbb e e e e e e e e e h e et e e e e e s em s e e e e ae e 6
MODIFYING ANY FILE ... oot e e et e e e e s s s bbb e et e e e st oms bbb e e e e e s s s e b e et r e e e s s msnr e 7
SHARING A FILE. ..ot e s ome st e e e e s e s et e e e e s sk na bbb e et e e e s s sa bbb e e e e e e s s s s b ama e e e s e e e s nanes 8
ADD A FAVORITE WHEK ...... oot e e e s e s e e e e s s s b et e e e e s s m e e e e e e s s sabreereaesenae 9
F YD o O 1 1 TP PSP PR POPPPRRPN 10



Sign Up

With SkyDrive, it is easy to store and share your files and images with almost anyone. You can access your files from
home, work, and/or on the road. You can use the built in functions of Word, Excel, PowerPoint, and OneNote to create
documents and/or you can drag existing files into your online folders. You will have 25 GB of free storage, and it is
password protected so you can keep your files to yourself, or share them with anyone you want.
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Click on the SkyDrive Link (top of the page)

Click on the Sign Up button (right side of the page)
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SkyDrive

Sign in _

25 GB of free storage on
Windows Live

Sign in

f you have a Hotmail, Messenger, or Xbox LIVE
account, you already have a Windows Live ID.

e Essentials - Download free

o @ .
With SkyDrive, it's easy to store and share
your files and photos with almost anyone.
Get ta your online files from Keep your files to yourself, or Drag files into your online
home, work, or on the road. share them with anyone you falders, just like on your PC.
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